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How to Register for a Course 

Normal Course Registration 
 
Once Student Services processes your registration for a program of study (e.g. 
Aeronautical Engineering), you will be able to book your course offerings 
through the AU Learner Portal located at 
https://aueems.cce.af.mil/sap/bc/ui2/flp/#Shell-home 
 
The AU Learner Portal works best using Google Chrome and is accessible 
using any Common Access Card (CAC) enabled device. 
 
The Fiori Tiles are arranged by function.  You will find the Book Courses tile in 
the Students group.  Select that tile. 
 

 
 
The Program of Studies screen will appear, as shown on the next page. 
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There may be multiple programs shown, depending on your Air University 
program history. 
 
Find and select the program that aligns with your AFIT Graduate School studies.  
Once selected, the Course Groups associated with the program will appear. 
 

 
 
The Course Groups shown will vary according to your academic program. Find 
and select the Course Group ending with the letters “CG”.  Once selected, you 
may get a listing of courses, or you may get a subset of Course Groupings as 
shown on the next page. 
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Select the desired Course Group to display the available courses. 
 

 
 
Courses that are open for booking will display “Events Available”.  Choose the 
course you wish to book and more information will display. 
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This screen will show information about the course.  Notice the Save button in 
the lower right of the screen is not activated.  If this is the course you want to 
book, click the select button for the events listing. 
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The Events Listing will show the available offerings of the course.  Most courses 
in the Graduate School will only have one offering available.  If there are 
multiple offerings available, you can pick the one that best fits your schedule.  
Keep in mind that some offerings may be only for a specific student group (e.g. 
Distance Learning) 
 
To choose an event, click on the radio button to the left of the desired entry. 
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The system will return to a screen earlier in the process, but it is now populated 
with the event information and the Save button is active. 
To complete your booking, click on the Save button. 
Note:  The Add to Course Plan does NOT book the course.  Be sure to click the 
Save button. 
 
To verify your booked courses, return to the Fiori Tiles and select the My 
Courses tile. 
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Course Registration outside of the AU Learner Portal 
 
There are times when you may not be able to book a course through the AU 
Learner Portal.  The most common reasons are missing a prerequisite course, a 
course is full, or you are a Non-Degree student.  The situations require the use 
of the Add/Drop Form. 
 

 
   
The form is found at https://www.afit.edu/ENER/doclib.cfm?dl=30  
 


