
 

 
 Note** All data has not been migrated to new system, we appreciate your patience as we are 
working this update. Courses taken from Dec 2021 to 31 May 2022 will be the last data to 
migrate. Approximately 1 Sep 2022, students should see final data.  
 
1. Select “My Grades” in the Students module  

 

 
 
2. Use the drop down arrow to select the course certificate you need 

 
 
 
 
 
 
 
 
 
 



 

3. Once the course is selected, click on the green text, “completed with Success”  

 
4. On the bottom right, select “print course completion certificate”  

 

 
 

 
5. Your course completion certificate is available in PDF format; download and print as needed.  

 



 

 


